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Broward County Board of County Commissioners 
Environmental Permitting Division 

Surface Water Management Licensing Program 

“What to Expect When We Are Inspecting 
Surface Water Management Systems” 

A guideline for engineers, contractors, and licensees of surface water management systems when 
applying for the release of Certificate(s) of Occupancy. 

The intent of this document is to establish some guidelines to achieve compliance with the Code while 
maximizing customer service needs to licensees and their agents and the local building departments by 
facilitating the Certificate(s) of Occupancy (CO) release procedure for building projects. It is also the intent of 
this document to encourage licensees and their agents and the local building departments to not put our 
inspection staff on the “critical path”. We recognize that the local building departments must adhere to the 
requirements of the Florida Building Code and the requirements of Article I of the Broward County 
Natural Resource Protection Code. 

The Environmental Permitting Division (EPD) - Surface Water Management Licensing program has the 
responsibility of reviewing designs, licensing, and inspecting surface water management systems within 
portions of Broward County under the provisions of the Broward County Natural Resource Protection Code, 
Chapter 27, Section 27-191 through Section 27-201. This includes enforcement for the purpose of protecting 
our natural resources. This document contains specific information about the EPD’s surface water 
management inspection procedures, review of record/as-built drawings, and time required to complete the 
procedure successfully. Please be advised this document may be included with the approved license and 
may be modified on an as-needed basis. 

The following certification package must be submitted at least two (2) weeks prior to the anticipated 
date of occupancy; exceptions may be made on a case by case basis. 

Note: Items 1, 2 & 3 may apply to plans stamped as General Licenses (GL##-###) if approved license 
is conditioned to provide construction certification. 

1. Final Record/As-built Drawings (hard copy and electronic) of the site, lake/canal slopes, control
structure(s) or overflow structure(s) (where applicable), and Finished Floor Elevation(s); etc.

2. Signed and sealed letter from a Florida-Registered Professional Engineer certifying all components of
the surface water management system were constructed in substantial conformance with the approved
plans; and

3. When requesting a partial certification include a $100 partial certification fee (fees are subject to
change). The certifying engineer must indicate that a substantial amount of the water
management system has been constructed to serve the partial phase to satisfy the water quality and
water quantity requirements of the Code and exactly which lots/buildings are requested for release.

Staff will perform an inspection on a first-come first-served basis of the above items. A successful submittal of 
the required items will prevent unwanted delays in the inspection and CO release processes. 





A person whose substantial interests are or may be affected by the Broward County Resilient 
Environment?Department (RED, formerly known as Department of Planning and Environmental 
Protection or DPEP) action under the "Delegation Agreement Among the Florida Department of 
Environmental Protection, The South Florida Water Management District and Broward County" has 
the right to request an administrative hearing on that action pursuant to Sections 120.569 and 120.57,
Fla. Stat.  Persons seeking a hearing on an RED decision which does or may determine their 
substantial interests shall file a petition for hearing with the RED Environmental Compliance 
Administrator, within 21 days of receipt of written notice of the decision, unless the following shorter 
time period applies:  within 14 days of service of an Administrative Order pursuant to Subsection 
373.119(1), Fla. Stat.  "Receipt of written notice of agency decision" means receipt of either written 
notice through mail, or electronic mail, or posting that the RED has or intends to take final agency 
action, or publication of notice that the RED has or intends to take final agency action.  Any person 
who receives written notice of an RED decision and fails to file a written request for hearing within the
timeframe described above waives the right to request a hearing on that decision.

As required by Sections 120.569(1), and 120.60(3), Fla. Stat., following is notice of the opportunities 
which may be available for administrative hearing or judicial review when the substantial interests of a 
party are determined by an agency.  Please note that this Notice of Rights is not intended to provide 
legal advice.  Not all the legal proceedings detailed below may be an applicable or appropriate 
remedy.  You may wish to consult an attorney regarding your legal rights.

RIGHT TO REQUEST ADMINISTRATIVE HEARING

Filing Instructions
The Petition must be filed with the RED Enforcement Administration Section's Environmental 
Compliance Administrator. Filings with the Environmental Compliance Administrator may be made by

 NOTICE OF RIGHTS

A petition for administrative hearing is deemed filed upon receipt during normal business hours by 
the Environmental Compliance Administrator, at the Broward County government offices in 
Plantation, Florida.  Any document received by the RED Enforcement Administration after 5:00 p.m. 
shall be filed as of 8:00 a.m. on the next regular business day.  Additional filing instructions are as 
follows:

Filings by hand-delivery must be delivered to the RED Enforcement Administration Section.
Delivery of a petition to the Broward County security desk does not constitute filing. 
To ensure proper filing, it will be necessary to request the Broward County security 
officer to contact the Environmental Compliance Administrator's office.

Filings by mail must be addressed to the Environmental Compliance Administrator, 
Enforcement Administration Section, 1 N University Drive, Suite 307, Plantation, FL 33324.

An employee of the Environmental Compliance Administrator's office will receive and file the
petition.

mail, hand-delivery or facsimile. Filings by facsimile will not be accepted after October 1, 2014.

Filings by e-mail must be transmitted to the RED Enforcement Administration Section at 

be the date the RED Enforcement Administration Section receives the complete document. 
A party who files a document by e-mail shall (1) represent that the original physically signed 
document will be retained by that party for the duration of the proceeding and of any 
subsequent appeal or subsequent proceeding in that cause and that the party shall produce 
it upon the request of other parties; and (2) be responsible for any delay, disruption, or 
interruption of the electronic signals and accepts the full risk that the document may not be 
properly filed.

 epdhotline@broward.org. The filing date for a document transmitted by electronic mail shall



Initiation of an Administrative Hearing

A statement of when and how the petitioner received notice of the RED's decision.

A statement of the specific rules or statutes the petitioner contends require reversal or 
modification of the RED's proposed action.

Identification of the action being contested, including the permit number, application number, RED 
file number or any other RED identification number, if known.

1.

4.

7.

2. The name, address and telephone number of the petitioner and petitioner's representative, if any.

3. An explanation of how the petitioner's substantial interests will be affected by the agency 
determination.

5. A statement of all disputed issues of material fact.  If there are none, the petition must so indicate.

6. A concise statement of the ultimate facts alleged, including the specific facts the petitioner 
contends warrant reversal or modification of the RED's proposed action.

8. If disputed issues of material fact exist, the statement must also include an explanation of how the
alleged facts relate to the specific rules or statutes.

9. A statement of the relief sought by the petitioner, stating precisely the action the petitioner wishes 
the RED to take with respect to the RED's proposed action.

Pursuant to Rules 28-106.201 and 28-106.301, Fla. Admin. Code, initiation of an administrative hearing 
shall be made by written petition to the RED in legible form and on 8 and 1/2 by 11 inch white paper.  All 
petitions shall contain:

A person may file a request for an extension of time for filing a petition.  The RED may, for good cause, 
grant the request.  Requests for extension of time must be filed with the RED prior to the deadline for filing 
a petition for hearing.  Such requests for extension shall contain a certificate that the moving party has 
consulted with all other parties concerning the extension and that the RED and any other parties agree to 
or oppose the extension. A timely request for extension of time shall toll the running of the time period for 
filing a petition until the request is acted upon.

If the RED takes action with substantially different impacts on water resources from the notice of intended
agency decision, the persons who may be substantially affected shall have an additional point of entry 
pursuant to Rule 28-106.111, Fla. Admin. Code, unless otherwise provided by law.

Mediation
The procedures for pursuing mediation are set forth in Section 120.573, Fla. Stat., and Rules 28-106.111
and 28-106.401-.405, Fla. Admin. Code. The RED is not proposing mediation for this agency action 
under Section 120.573, Fla. Stat., at this time.

RIGHT TO SEEK JUDICIAL REVIEW
Pursuant to Sections 120.60(3) and 120.68, Fla. Stat., a party who is adversely affected by final RED
action may seek judicial review of the RED's final decision by filing a notice of appeal pursuant to Florida
Rule of Appellate Procedure 9.110 in the Fourth District Court of Appeal or in the appellate district where a
party resides and filing a second copy of the notice with the Environmental Compliance Administrator
within 30 days of rendering of the final RED action.

Rev. 10/01/14



SFWMD General Conditions

1.    All activities shall be implemented following the plans, specifications and performance criteria approved by
this permit. Any deviations must be authorized in a permit modification in accordance with Rule 62-330.315,
F.A.C. Any deviations that are not so authorized may subject the permittee to enforcement action and revocation
of the permit under Chapter 373, F.S.

2.    A complete copy of this permit shall be kept at the work site of the permitted activity during the construction
phase, and shall be available for review at the work site upon request by the Agency staff. The permittee shall
require the contractor to review the complete permit prior to beginning construction.

3.    Activities shall be conducted in a manner that does not cause or contribute to violations of state water quality
standards. Performance-based erosion and sediment control best management practices shall be installed
immediately prior to, and be maintained during and after construction as needed, to prevent adverse impacts to
the water resources and adjacent lands. Such practices shall be in accordance with the State of Florida Erosion
and Sediment Control Designer and Reviewer Manual (Florida Department of Environmental Protection and
Florida Department of Transportation June 2007), and the Florida Stormwater Erosion and Sedimentation
Control Inspector's Manual (Florida Department of Environmental Protection, Nonpoint Source Management
Section, Tallahassee, Florida, July 2008), which are both incorporated by reference in subparagraph
62-330.050(9)(b)5, F.A.C., unless a project-specific erosion and sediment control plan is approved or other water
quality control measures are required as part of the permit.

4.    At least 48 hours prior to beginning the authorized activities, the permittee shall submit to the Agency a fully
executed Form 62-330.350(1), 'Construction Commencement Notice,' indicating the expected start and
completion dates. A copy of this form may be obtained from the Agency, as described in subsection
62-330.010(5), F.A.C. If available, an Agency website that fulfills this notification requirement may be used in lieu
of the form.

5.    Unless the permit is transferred under Rule 62-330.340, F.A.C., or transferred to an operating entity under
Rule 62-330.310, F.A.C., the permittee is liable to comply with the plans, terms and conditions of the permit for
the life of the project or activity.

6.    Within 30 days after completing construction of the entire project, or any independent portion of the project,
the permittee shall provide the following to the Agency, as applicable:

7.    If the final operation and maintenance entity is a third party:

8.    The permittee shall notify the Agency in writing of changes required by any other regulatory agency that
require changes to the permitted activity, and any required modification of this permit must be obtained prior to
implementing the changes.

a.  For an individual, private single-family residential dwelling unit, duplex, triplex, or quadruplex -
'Construction Completion and Inspection Certification for Activities Associated With a Private Single-Family
Dwelling Unit' [Form 62-330.310(3)]; or
b.  For all other activities - 'As-Built Certification and Request for Conversion to Operational Phase' [Form
62-330.310(1)].
c.  If available, an Agency website that fulfills this certification requirement may be used in lieu of the form.

a.  Prior to sales of any lot or unit served by the activity and within one year of permit issuance, or within 30
days of as- built certification, whichever comes first, the permittee shall submit, as applicable, a copy of the
operation and maintenance documents (see sections 12.3 thru 12.3.3 of Volume I) as filed with the
Department of State, Division of Corporations and a copy of any easement, plat, or deed restriction needed
to operate or maintain the project, as recorded with the Clerk of the Court in the County in which the activity
is located.
b.  Within 30 days of submittal of the as- built certification, the permittee shall submit 'Request for Transfer
of Environmental Resource Permit to the Perpetual Operation Entity' [Form 62-330.310(2)] to transfer the
permit to the operation and maintenance entity, along with the documentation requested in the form. If
available, an Agency website that fulfills this transfer requirement may be used in lieu of the form.



9.    This permit does not:

12. The permittee shall notify the Agency in writing:

10.  Prior to conducting any activities on state-owned submerged lands or other lands of the state, title to which
is vested in the Board of Trustees of the Internal Improvement Trust Fund, the permittee must receive all
necessary approvals and authorizations under Chapters 253 and 258, F.S. Written authorization that requires
formal execution by the Board of Trustees of the Internal Improvement Trust Fund shall not be considered
received until it has been fully executed.

11.  The permittee shall hold and save the Agency harmless from any and all damages, claims, or liabilities that
may arise by reason of the construction, alteration, operation, maintenance, removal, abandonment or use of
any project authorized by the permit.

a.  Convey to the permittee any property rights or privileges, or any other rights or privileges other than
those specified herein or in Chapter 62-330, F.A.C.;
b.  Convey to the permittee or create in the permittee any interest in real property;
c.  Relieve the permittee from the need to obtain and comply with any other required federal, state, and
local authorization, law, rule, or ordinance; or
d.  Authorize any entrance upon or work on property that is not owned, held in easement, or controlled by
the permittee.

a.  Immediately if any previously submitted information is discovered to be inaccurate; and
b.  Within 30 days of any conveyance or division of ownership or control of the property or the system, other
than conveyance via a long-term lease, and the new owner shall request transfer of the permit in
accordance with Rule 62-330.340, F.A.C.  This does not apply to the sale of lots or units in residential or
commercial subdivisions or condominiums where the stormwater management system has been completed
and converted to the operation phase.

13.  Upon reasonable notice to the permittee, Agency staff with proper identification shall have permission to
enter, inspect, sample and test the project or activities to ensure conformity with the plans and specifications
authorized in the permit.

14.  If any prehistoric or historic artifacts, such as pottery or ceramics, stone tools or metal implements, dugout
canoes, or any other physical remains that could be associated with Native American cultures, or early colonial or
American settlement are encountered at any time within the project site area, work involving subsurface
disturbance in the immediate vicinity of such discoveries shall cease. The permittee or other designee shall
contact the Florida Department of State, Division of Historical Resources, Compliance and Review Section, at
(850) 245-6333 or (800) 847-7278, as well as the appropriate permitting agency office.  Such subsurface work
shall not resume without verbal or written authorization from the Division of Historical Resources. If unmarked
human remains are encountered, all work shall stop immediately and notification shall be provided in accordance
with Section 872.05, F.S.

15.  Any delineation of the extent of a wetland or other surface water submitted as part of the permit application,
including plans or other supporting documentation, shall not be considered binding unless a specific condition of
this permit or a formal determination under Rule 62-330.201, F.A.C., provides otherwise.

16.  The permittee shall provide routine maintenance of all components of the stormwater management system
to remove trapped sediments and debris. Removed materials shall be disposed of in a landfill or other uplands in
a manner that does not require a permit under Chapter 62-330, F.A.C., or cause violations of state water quality
standards.

17.  This permit is issued based on the applicant's submitted information that reasonably demonstrates that
adverse water resource-related impacts will not be caused by the completed permit activity. If any adverse
impacts result, the Agency will require the permittee to eliminate the cause, obtain any necessary permit
modification, and take any necessary corrective actions to resolve the adverse impacts.

18.  Recorded Notice of Environmental Resource Permit may be recorded in the county public records in
accordance with Rule 62-330.090(7), F.A.C. Such notice is not an encumbrance upon the property.



SFWMD Special Conditions

1.    The permittee shall be responsible for the correction of any erosion, shoaling or water quality problems that
result from the construction or operation of the surface water management system.

2.    Measures shall be taken during construction to insure that sedimentation and/or turbidity problems are not
created in the receiving water.

3.    The District reserves the right to require that additional water quality treatment methods be incorporated into
the drainage system if such measures are shown to be necessary.

4.    Facilities other than those stated herein shall not be constructed without an approved modification of this
permit.

5.    The conditions outlined in the Broward County Specific Conditions section, except where language
specifically relates to Broward County Code, are incorporated into these SFWMD Special Conditions.

6.    A stable, permanent and accessible elevation reference shall be established on or within one hundred (100)
feet of all permitted discharge structures no later than the submission of the certification report.  The location of
the elevation reference must be noted on or with the certification report.

7.    Operation of the surface water management system shall be the responsibility of permittee.

8.    This permit expires on 9/2/2027.



Broward County General Conditions

1.    The terms, conditions, requirements, limitations and restrictions set forth herein are accepted by the licensee
and must be completed by the licensee and are enforceable by the Resilient Environment?Department (RED)
pursuant to Chapter 27 of the Broward  County Code of Ordinances.  The RED will review this license
periodically and may revoke or suspend the license, and initiate administrative and/or judicial action for any
violation of the conditions by the licensee, its agents, employees, servants or representatives.

2.    This license is valid only for the specific uses set forth in the license application and any deviation  from the
approved uses may constitute grounds for revocation, suspension, and/or enforcement action by the RED.

3.    In the event the licensee is temporarily unable to comply with any of the conditions of the license or with this
chapter, the licensee shall notify the RED within eight (8) hours or as stated in the specific section of this
chapter.  Within three (3) working days of the event, the licensee shall submit a written report to RED that
describes the incident, its cause, the measures being taken to correct the problem and prevent its reoccurrence,
the owner's intention regarding the repair, replacement and reconstruction of destroyed facilities and a schedule
of events leading toward operation with the license condition.

4.    The issuance of this license does not convey any vested rights or exclusive privileges, nor does it authorize
any injury to public or private property or any invasion of personal rights, or any violations of federal, state or
local laws or regulations.

9.    The licensee, by acceptance of this license, specifically agrees to allow access and shall allow access to the
licensed source, activity or facility at times by RED personnel for the purposes of inspection and testing to
determine compliance with this license and Chapter 27 of the Broward County Code of Ordinances.

10.  This license does not constitute a waiver or approval of any other license, approval, or regulatory
requirement by this or any other governmental agency that may be required.

11.  Enforcement of the terms and provisions of this license shall be at the reasonable discretion of RED, and
any forbearance on behalf of RED to exercise its rights hereunder in the event of any breach by the licensee,
shall not be deemed or construed to be a waiver of RED's rights hereunder.

5.    This license must be available for inspection on licensee's premises during the entire life of the license.

8.    Any new owner or operator of a licensed facility shall apply by letter for a transfer of license within thirty (30)
days after sale or legal transfer.  The transferor shall remain liable for performance in accordance with the
license until the transferee applies for and is granted a transfer of license.  The transferee shall  be liable for any
violation of Chapter 27 of the Broward County Code of Ordinances that results from the transferee's activities.
The transferee shall comply with the transferor's original license conditions when the transferee has failed to
obtain its own license.

6.    By accepting this license, the licensee understands and agrees that all records, notes, monitoring data and
other information relating to the construction or operation of this licensed facility or activity, that are submitted to
the RED, may be used by the RED as evidence in any enforcement proceeding arising under Chapter 27 of the
Broward County Code of Ordinances, except where such use is prohibited by Section 403.111, Florida Statutes.

7.    The licensee agrees to comply with Chapter 27 of the Broward County Code of Ordinances, and shall
comply with all provisions of the most current version of this chapter, as amended.



Broward County Specific Conditions

1.    The licensee shall allow authorized personnel of the Resilient Environment Department (RED), municipality
or local water control district to conduct such inspections at reasonable hours, as are necessary to determine
compliance with the requirements of the license and the approved plans and specifications.

2.    The responsible entity shall agree to maintain the operating efficiency of the water management works.
Except in cases where the responsible entity is a governmental agency, the agreement shall further require that
if the water management works is not adequately maintained, the County may undertake the required work and
bill all associated costs to the responsible entity.  If the payment for such obligations is not satisfied within 30
days, said obligation shall become a lien against the property associated with the water management works.
Where ownership of the water management works is separate from property ownership, the RED shall require
these agreements to be recorded.

3.    The licensee shall execute the work authorized in a manner so as to minimize any adverse impact of the
works on fish, wildlife, natural environmental values, and water quality.  The licensee shall institute necessary
measures during the construction period, including fill compaction of any fill material placed around newly
installed structures, to reduce erosion, turbidity, nutrient loading and sedimentation in the receiving waters.  Any
erosion, shoaling or deleterious discharges due to permitted actions will be corrected promptly at no expense to
the County.

4.    The licensee shall comply with all applicable local land use and subdivision regulations and other local
requirements.  In addition, the licensee shall obtain all necessary Federal, State, local and special district
authorizations prior to the start of any construction alteration of works authorized by this license.

5.    Off-site discharges during construction and development shall be made only through the facilities authorized
by this license.  Water discharged from the project shall be through structures having a mechanism for regulating
upstream water stages.  Stages may be subject to operating schedules satisfactory to the appropriate regulatory
agency.

6.    The licensee shall hold and save the County harmless from any and all damages, claims, or liabilities which
may arise by reason of the construction, operation, maintenance or use of any facility authorized by the license.

7.    The license does not convey property rights nor any rights or privileges other than those specified therein.

8.    No construction authorized by the license shall commence until a responsible entity acceptable to the RED
has been established and has agreed to operate and maintain the efficiency of the system.  The entity must be
provided with sufficient ownership so that it has control over all water management facilities authorized therein.
Upon receipt of written evidence of the satisfaction of this condition, the RED will issue authorization to
commence the construction.

9.    No beautification, or erection of any structure that will prohibit or limit access of maintenance equipment or
vehicles in the right-of-way or easements will be allowed.

10.  Any license which grants any entity the permission to place a structure on property which is owned by
Broward County or upon which Broward County has an easement shall be construed to create a revocable
license for that structure to remain on the property.  Broward County may require removal of such a structure at
no cost to the County.

11.  The area under license will be maintained in a safe and operating condition at all times.  Equipment will be
promptly removed from the right-of-way or easement and the right-of-way or easement will be restored to its
original or better condition within a reasonable time on termination of the authorized use.



12.  The RED will be notified, as required in the license or as indicated on the approved plans, to coordinate and
schedule inspections.

13.  The operation or construction will be in accordance with the approved details and plans submitted with the
application.  Any modification must be submitted to the RED in writing and receive prior approval.

14.  Monitoring may be required for sites with high pollutant generating potential, such as industrial sites, Class I
and II solid waste disposal sites, and projects discharging to areas identified in the Broward County Resource
Management Code, Article V, Section 27-200 (b) (1) o.  Such monitoring will be under the cognizance of the
RED.

15.  Upon completion of the construction of a surface water management system or phase thereof licensed by
the RED, it is a requirement of the issuance of the license, and hence transfer of operation and maintenance
responsibility, that a Florida Registered Professional Engineer certify that the surface water management system
was indeed constructed as licensed.  Certified record drawings shall accompany the certification.  Suggested
wording for this is as follows:

I HEREBY CERTIFY TO THE CONSTRUCTION COMPLETION OF ALL THE COMPONENTS OF THE
SURFACE WATER MANAGEMENT FACILITIES FOR THE ABOVE REFERENCES PROJECT AND THAT
THEY HAVE BEEN CONSTRUCTED IN SUBSTANTIAL CONFORMANCE WITH THE PLANS AND
SPECIFICATIONS APPROVED BY THE BROWARD COUNTY RED, AND HEREBY AFFIX MY SEAL THIS
_____ DAY OF _______________, 20____.

_______________________________________________
(SEAL)

16.  Water management areas shall be legally reserved to the operation entity and for that purpose by dedication
on the plat, deed restrictions, easements, etc., so that subsequent owners or others may not remove such areas
from their intended use.  Management areas, including maintenance easements, shall be connected to a public
road or other location from which operation and maintenance access is legally and physically available.

17.  The licensee shall notify the RED in writing within twenty-four (24) hours of the start, finish, suspension,
and/or abandonment of any construction or alteration of works authorized by this license.

18.  A prorated share of surface water management retention/detention areas, sufficient to provide the required
flood protection and water quality treatment, must be provided prior to occupancy of any building or residence.

19.  The operation license shall be valid for a specific period of time not to exceed five (5) years from the date the
license is transferred to the operation phase.  The operation license shall be renewed in accordance with the
Broward County Resource Management Code, Article V, Section 27 - 198 (d) (2).

20.  The RED reserves the right to require additional water quality treatment methods be incorporated into the
drainage system if such measures are shown to be necessary.

21.  This permit does not constitute the approval required by the Broward County Hazardous Material Code,
Article XII, Section 27-353(i), to conduct dewatering operations at or within one-quarter mile radius of a
contaminated site.  Please contact the Environmental Assessment and Remediation Section at (954) 519-1478
for further information.



22.  The licensee shall keep a log of the operation and maintenance schedule for all components of the surface
water management system.

23.  The surface water management system must be inspected by the RED to verify compliance with Specific
Condition No. 15 of the license.  In accordance with the Broward County Natural Resource Protection Code,
Article I, Sec. 27-66 (f), the County agency or municipal agency charged with issuing a certificate of occupancy
(CO) shall not issue a CO until notified of the Broward County RED approval.  Partial certifications will be
handled in accordance with Specific Condition No. 18.

24.  The licensee is advised that he/she is required to submit a Storm Water Notice of Intent (NOI) application at
least 48 hours prior to the commencement of construction to the Florida Department of Environmental
Protection, NPDES Stormwater Notices Center, MS #3585 at 2600 Blair Stone Road - Tallahassee, Florida
32399-2400.
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